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New Hire 

 

SECTION 3 POLICY  

 

FOR 

 

Lake County Housing Authority  
33928 North US Highway 45 

Grayslake, IL 60030 
 
 
 
 
This policy is developed for the Lake County Housing Authority for the exclusive use of the agency, 
hereafter referred to as LCHA. The funding type and program/grant names may change over the years; 
however, the intent of this policy is to encompass all applicable funding from the U.S. Department of 
Housing and Urban Development (HUD).  All hiring must meet any conflict of interest requirements set 
forth in federal, state, or local laws, regulations, or policies and comply with the internal LCHA hiring 
policies.  
  
 
 
 
Prepared:   June 25, 2020 
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BACKGROUND ON THE SECTION 3 REGULATION 
 

The purpose of Section 3 of the Housing and Urban Development Act of 1968, as amended by Section 915 
of the Housing and Community Development Act of 1992, is to “ensure that employment and other 
economic opportunities generated by certain HUD financial assistance shall, to the greatest extent 
feasible, and consistent with existing Federal, State, and local laws and regulations, be directed toward 
low and very low-income persons, particularly those who are recipients of government assistance for 
housing, and to business concerns which provide economic opportunities to low- and very low-income 
persons.”  
 
Consistent with 24 CFR Part 135, as a recipient of HUD Public Housing funding, the Lake County Housing 
Authority (LCHA) requires fulfillment of Section 3 obligations on all contracts that make use of that 
assistance.   
 
These policies are implemented regardless of the contract amount, whether it is designated as housing 
construction, housing rehabilitation, or other public construction project, or whether it is any other non-
construction expenditure resulting from the use of covered operating funding, modernization funding, or 
development funding from HUD.   
 
LCHA works to ensure the provision of employment, training, contracting, and other economic 
opportunities to its residents and other low-income persons.  In doing so, LCHA utilizes Section 3 as a 
means of promoting stability and self-sufficiency to Section 3 Residents.  Implementation procedures may 
be amended periodically by LCHA to ensure that the policy requirements are being met and/or to enhance 
the efficiencies of compliance. 
 
DEFINITIONS     

Please refer to the 24 CFR 135.5 for a full list of prevailing definitions found in the regulation.   

RECIPIENT:   Any entity which receives Section 3 covered funding, directly from HUD or from another 
recipient and includes, but is not limited to, any State, unit of local government, Public Housing Authority, 
Indian Housing Authority, Indian Tribe, or other public body, public or private nonprofit organization, 
private agency or institution, mortgagor, developer, limited dividend sponsor, builder, property manager, 
community housing development organization, resident management corporation, resident council, or 
cooperative association. Recipient also includes any successor, assignee, or transferee of any such 
recipient, but does not include any ultimate beneficiary under the HUD program to which Section 3 applies 
and does not include contractors. 
 
NEW HIRES:   Full-time employees for permanent, temporary, or seasonal employment opportunities. 
 
EMPLOYMENT OPPORTUNITIES GENERATED BY SECTION 3 COVERED ASSISTANCE: All employment 
opportunities generated by the expenditure of Section 3 covered funding (i.e. operating funding, 
Development funding, and modernization funding) and with respect to Section 3 covered housing and 
community Development funding, all employment opportunities arising in connection with Section 3 
covered projects, including management and administrative jobs (including architectural, engineering, or 
related professional services and jobs directly related to administrative support of these activities) 
connected with the Section 3 covered project. 
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SECTION 3 RESIDENT:   A Section 3 resident is: 

A.  A public housing resident or Housing Choice Voucher holder; or 
B. An individual who residents in the metropolitan area in which the Section 3 covered assistance 

is expended and is a low-income person or a very low-income person. 
 
METROPOLITAN AREA:  The metropolitan area means a metropolitan statistical area (MSA) as established 
by the U.S. Office of Management and Budget.  For LCHA, the MSA area determined by HUD is the “Lake 
County Housing Authority MSA” which includes Chicago-Joliet-Naperville, IL HUD Metro FMR Area. 
 
LOW-INCOME PERSON: Families (including single persons) whose incomes do not exceed 80% of the 
median income for the area as determined by HUD. 
 
Please refer to www.huduser.org/portal/datasets/il.html for current, local Income Limit information.   

❖ Select current year. 
❖ Select “Access Individual Income Limit area” 
❖ Select “click here for FY XXXX IL Documentation” (where XXXX is the current fiscal year) 
❖ Select State & County 

 
VERY LOW-INCOME PERSON: Families (including single persons) whose incomes do not exceed 50% of the 
median family income for the area as determined by HUD. 
 
 
 SELF-CERTIFICATION OF SECTION 3 RESIDENTS  
 
In order to receive preference as a Section 3 resident, the resident must self-certify that they meet the 
eligibility requirements.  LCHA has developed a self-certification form for Section 3 residents.  
 
A Section 3 resident seeking preference in employment must fulfill the requirements/qualifications of the 
sought position.  If asked, they also must provide evidence of their Section 3 status (e.g., receipt of public 
assistance, address of residency, etc.).   
 
It is important to note that all persons are self-certifying their eligibility under Section 3 to LCHA and to 
HUD, and that severe civil and/or criminal penalties may apply for false certifications.   
 
 
 
 
 
 
 
 

 
 

http://www.huduser.org/portal/datasets/il.html
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 Section 3 Form 

-- SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 1 of 2) 

The purpose of this form is to comply with HUD Section 3 administration and certification regulations. 

Printed Name of Individual:              
  
My home address is (must be a street address and NOT a P.O. Box number): 

 
________________________________________________________________________________________________________________________________ 
Street Address             Apt Number                                                   City                  State  Zip   
 

Phone #:       Email Address:          
 
I certify that I am a legal resident of the United States and meet the income eligibility and federal 
guidelines for a Section 3 Resident below: 
 
To qualify as a Section 3 Resident, you must meet one of the following standards: 

1. Be a public housing resident or a Housing Choice Voucher program participant (Section 8 rent 
assistance voucher) managed by LCHA; OR 
 

2. Be a low income or very low-income person who resides in a city where Lake County Housing 
Authority is located and whose total household income does not exceed the following amounts: 

 
Table of Adjusted Median Income for Lake County Housing Authority   

Family Size 
1  

Person 
2 

Persons 
3 

Persons 
4 

Persons 
5 

Persons 
6 

Persons 
7 

Persons 
8 

Persons 

Household 

Income 

51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

 
 

(Check all that apply):   
 
  I am a public housing resident (Name of housing development:  ____             ___________) 

 
 I am a Section 8 rent assistance participant with LCHA (have a Housing Choice Voucher)  
 
  I live in the service area of Lake County Housing Authority and my total annual household income 

             is less than the amount listed above for the total number of people living in my household. 
 

 

 
SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 2 of 2) 
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• Graduated High School or GED Yes No   

• Read & Speak English Fluently Yes No          

• Graduated College, Trade, or Technical School Yes No  

Please list degree or certifications:                                                                     __________________                       
 

Check the Skills, Trades, and/or Professions you have been employed in or contracted to do for others: 
 
Drywall Hanging Drywall Finishing Interior Painting    Framing    Welding  
 
HVAC  Electrical   Interior Plumbing Siding        Metal/Steel Work  
 
Cabinet Hanging Door Replacement Trim/Carpentry Heavy Equipment Operator 
 
Exterior Plumbing Exterior Framing Stucco              Construction Cleaning 
 
Concrete/Asphalt Work Roofing          Landscaping Fencing Window/Door Repl.  
 
Telephone Customer Service   Personal Care Aide            Receptionist         Teaching/Training 
 
 Sales  Data Entry      Cleaning     Administrative/Clerical  Demolition 
 
Driver’s License  Commercial Driver’s License (CDL)  New Construction 
 
Other __________________ Other __________________  
   
Other __________________ Other __________________  
 

 I am interested in:  Training opportunities   Employment Opportunities    Both 
 

 
 

I hereby certify to the U.S. Department of Housing and Urban Development (HUD) and to the Lake County 
Housing Authority that all the information on this form is true and correct.  I attest under penalty of perjury 
that my total household income and household size is as shown above, and that proof of this information 
may be requested in the future.  If found to be inaccurate, I understand that I may be disqualified as an 
applicant and/or a certified Section 3 individual which may be grounds for termination of training, or 
employment that resulted from this certification.  I also understand that failure to complete this form 
completely and accurately may result in other administrative remedies available to HUD.  Finally, I 
authorize the Lake County Housing Authority to include my name on a list of Section 3 Residents seeking 
employment. 
 
 
______________________________                               ______     ___________________________ 

Signature         Date 

 


